Valdez City School District

Employment Recommendation Form

Certified Position

Position Title:  _______________________________________________________
Applicant’s Name:  ____________________________________________________
Applicant’s Address:  __________________________________________________

Starting Date:  ______________          Ending Date (if applicable):  ______________

Work Location(s):  ______________________      Hrs. / Days:  __________________               

Days/Yr:  _________________    


Name of Employee Vacating Position:  _________________________________________
Reason for Vacancy:     Transfer:  _____
Resignation:  _____



                   Leave of Absence:  _____             Retirement:   _____

                   New Budgeted Position:  _____     Other ____________________

Principal/Supervisor:  __________________________     Date:  ____________________
POSITION AUTHORIZATION / VERIFICATION OF POSITION FUNDING
Business Manager:  _________________________________    
Date:  ___________________
Superintendent:  ____________________________________
Date: ___________________
HIRE RECOMMENDATION:   Supervisor may make a recommendation after recommendation

                                                 is approved. Make sure entire hiring packet is attached.

VALDEZ CITY SCHOOL DISTRICT
EMPLOYMENT REFERENCE CHECK SHEET
Note:  One reference MUST be applicant’s current or most recent supervisor.

Date:  ______________________________________________________________

Applicant’s Name:  ____________________________________________________

Reference’s Name:  ___________________________________________________

Reference’s Relationship to Applicant:  ____________________________________

VCSD Staff Doing Check:  ______________________________________________

1.  How long and in what capacity do you know this applicant?

2.  Briefly describe the applicant’s professional performance?

3.  Would you hire / re-hire this applicant if given the opportunity?

4.  Please share any strengths and or weaknesses that you may have regarding this applicant.
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