Valdez City School District

1112 West Klutina Street – P.O. Box 398

Valdez, Alaska 99686

Request for Classified Temporary Hire

1. Date:  ________________

2. Submitted by__________________________________________________

3. School: ______________________________________________________                                                               

4. Job Classification:  ____________________________________________

5. For what purpose is a temporary employee needed?  What tasks will be done by the employee?

6.  Name of Temporary Employee:  ____________________________________

7.  Address of Employee:  ___________________________________________

8.  Social Security Number:  ______________________

      8.  Start Date:  _______________________



9.  End Date:  ________________________

10.  Hours / Day:   _____________________

11.  Account Number:  ___________________________________

APPROVALS (please fill out in order):
12.  Principal: ___________________________________________
Date:  ____________

13.  Business Manager:  __________________________________
Date:  ____________

14.  Superintendent:  _____________________________________ 
Date:  ____________

I acknowledge and accept as offered the position listed above for the dates indicated.  I further understand that this position does not include any benefits, and may be terminated at any time by the Valdez City School District.  I also understand there is no expectation of a permanent position.

Signature of Temporary Employee: ____________________________   Date:  _________

Written approval of all three individual listed above must be receive before a temporary employee is hired or permitted to begin work
Revised: 3/8/04                           Distribution:
    Original - Personnel File
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